Phu luc
DANH MUC THU TUC HANH CHINH TRONG CAC LINH VUC THUQC THAM QUYEN GIAl QUYET CUA SO TU
JAP, UY BAN NHAN DAN CAP XA TINH CAO BANG PU PIEU KIEN THU'C HIEN DICH VU CONG TRUC TUYEN
AN TRINH CUNG CAP TREN HE THONG THONG TIN GIAI QUYET THU TUC HANH CHINH CUA TINH, TiCH
HQP TREN CONG DICH VU CONG QUOC GIA

PHAN I. DANH MUC THU TUC HANH CHINH CAP TINH (120 TTHC)

STT MaTTHC Tén thi tuc

I Linh vuc Nudi con nudi (02 TTHC)

Cép gidy xac nhan cong dan Viét Nam ¢ trong nude du diéu kién nhan tré em nudc ngoai

1 1.003198 . N
lam con nudi

2 1.003179 Diang ky lai viéc nudi con nudi ¢d yéu té nudc ngoai

Il | Linh vuc H$ tich (02 TTHC)

1 2.000635 Cép ban sao Trich luc h tich, ban sao Gidy khai sinh

2 2.002516 Xa&c nhan théng tin ho tich

I11 | Linh vuc Hé tro phép ly cho doanh nghiép nhé va vira (02 TTHC)

1 1.005464 Dé nghi hd trg chi phi tu van phap luat cho doanh nghiép nho va vira

2 3.000024 Pé nghi thanh toan chi phi tu van phap luat cho doanh nghiép nho va vira
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IV | Linh vuc Tro giGp phap Iy (12 TTHC cap Tinh)
1 2.000587 Thu tuc cip thé cong tac vién tro gidp phap ly
2 2.000518 Thu tuc cap lai thé cong tac vién trg gidp phép ly
3 2.000596 Thu tuc dang ky tham gia trg giup phap ly
4 1.001233 Thu tuc thay d6i ndi dung Gidy diang ky tham gia tro gitip phap ly
5 2.000840 Tha tuc cham dut dang ky tham gia trg gitp phap ly
6 2.000954 Thu tuc cap lai Gidy dang ky tham gia tro gitip phap ly
7 2.000829 Tha tuc yéu cau trg gitp phap ly
8 2.001680 Thu tuc rdt yéu cau trg gilp phap Iy cua nguoi dugc tro gilp phap ly
9 2.001687 Thu tuc thay d6i nguoi thuc hién tro gitp phéap ly
10 2.000977 Thu tuc lva chon, Ky hop dong véi Luat su
11 2.000970 Thu tuc lya chon, ky hop dong véi to chirc hanh nghé luat su, to chire tu van phap luat
12 2.000592 Tha tuc giai quyét khiéu nai vé tro gitp phap Iy
V | Linh vuc Quan tai vién va hanh nghé quan ly, thanh Iy tai san (07 TTHC)
Cép chang chi hanh nghe Quan tai vién doi vai ludt su, kiém toan vién, nguoi co trinh do cur
1 2.001130 nhan luat, kinh te, ké toan, tai chinh, ngan hang va co thoi gian cong tac trong linh vuc dugc

dao tao tr 05 nam tré 1én
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Cép ching chi hanh nghé Quan tai vién dbi véi luat su nudce ngoai da dugc cap Giay phép

2 1.002681 hanh nghé luat su tai Viét Nam theo quy dinh cua phap luat ve luat su, kiém toan vién la
ngudi nude ngoai theo quy dinh caa phap luat vé kiém toan
3 2.001117 Cép lai ching chi hanh nghé Quan tai vién
Thay doi thanh vién hop danh caa céng ty hop danh hoic thay d6i chu doanh nghiép tu nhan
4 1.008727 \ x L o,
cua doanh nghiép quan ly, thanh ly tai san
5 1.001842 Pang ky hanh nghé quan ly, thanh ly tai san d6i vai doanh nghiép quan ly, thanh ly tai san
6 1.001633 Thay d6i thong tin ding ky hanh nghé cua Quan tai vién
7 1.001600 Thay d6i thong tin ding ky hanh nghé cua Quan tai vién
VI | Linh vuc Trong tai thwong mai (08 TTHC)
1 2.000822 Thanh lap, dang ky hoat dong Trung tdm trong tai
2 2.000819 Thay d6i noi dung Gidy phép thanh Iap cua Trung tam Trong tai
Céap Giay phép thanh Iap Chi nhanh, Vin phong dai dién cta T chic trong tai nudc ngoai
3 1.008886 o
tal Viét Nam
Thay d6i ndi dung Giay phép thanh lap cta Chi nhanh caa To chic trong tai nudc ngoai tai
4 1.001609 o
Viét Nam
5 1008888 Cap lai Giay phép thanh lap cua Trung tdm trong tai, Chi nhanh, Van phong dai dién ctaa To

chuc trong tai nudc ngoai tai Viét Nam
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1.008889

Ping ky hoat dong Trung tdm trong tai khi thay d6i dia diém dat try sé sang tinh, thanh phd
truc thugc trung wong khac

1.008906

Diang ky hoat dong Chi nhanh cta To chuc trong tai nudc ngoai tai Viét Nam sau khi duoc
cap Giay pheép thanh lap; déng ky hoat dong Chi nhanh cua To chirc trong tai nudéc ngoai tai Vigt
Nam trong truong hop chuyén dia diém tru s¢ sang tinh, thanh pho truc thudc trung wong khac

1.008887

Cham dut hoat dong Chi nhanh, Van phong dai dién cua To chic trong tai nuwdc ngoai tai
Viét Nam trong truong hop Chi nhanh, Vin phong dai dién cua T6 chic trong tai nudc
ngoai bi cham dat hoat dong theo quyét dinh cia T6 chirc trong tai nudc ngoai hoic To6 chic
trong tai nudc ngoai thanh lap Chi nhanh, Vian phong dai dién tai Viét Nam da cham dat
hoat dong ¢ nudc ngoai

\41

Linh vuc Hoa giai thwong mai (07 TTHC)

1.008908

Cap lai Giay phép thanh 1ap Trung tam hoa giai thuong mai, Giay phép thanh Iap chi nhéanh,
van phong dai dién cua to chirc hoa giai thuong mai nudc ngoai tai Viét Nam

1.008914

Cép lai Gidy dang ky hoat dong Trung tdm hoa giai thuong mai, chi nhanh Trung tam hoa
giai thuong mai, Giay dang ky hoat dong ctaa chi nhanh t6 chuc hoa giai thuong mai nudc
ngoai tai Viét Nam

2.000515

Cham dut hoat dong Trung tam hoa giai thwong mai trong truong hop Trung tam hoa giai
thuong mai ty cham dut hoat dong

1.008916

Thay d6i tén goi, Truéng chi nhanh trong Gidy dang ky hoat dong cua chi nhanh to chic hoa
giai thuong mai nudc ngoai tai Viét Nam
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Cham dut hoat dong ciia chi nhanh, van phong dai dién cua to chuc hoa giai thuong mai
nudc ngoai tai Viét Nam trong truong hop chi nhanh, van phong dai dién cham dut hoat dong theo

5 1.009283 Ao S . S s
quyet dinh cua t6 chirc hoa giai thuong mai nuéc ngoai hoac t6 chic hoa giai throng mai nudc ngoai
thanh 1ap chi nhanh, van phong dai dién tai Viét Nam cham dat hoat dong ¢ nurde ngoali

6 2.001716 Dbang ky hoat dong cua Chi nhanh Trung tam hoa giai thuwong mai
Pang ky hoat dong cﬁalchi nfhénh t6 chirc hoa giai thuwong mai nudc ngoai tai Vié} Nam sau

7 1.008915 khi dugc Bo Tu phap cap Giay phép thanh lap; dang ky hoat dong cua chi nhanh t6 chﬁ:’c hoa

' giai thuong mai nudc ngoai tai Viét Nam khi thay d6i dia chi tru s¢ tur tinh, thanh pho truc
thudc Trung wong nay sang tinh, thanh pho truc thudc Trung wong khac
VI | Linh vuc Thira phét lai (17 TTHC)

1 1.008921 Cong nhan tuong dwong dao tao nghé Thira phat lai & nudc ngoai

2 1.008925 Piang ky tap sy hanh nghé Thira phét lai

3 1.008926 Thay d6i noi tap sy hanh nghé Thira phét lai

4 1.008927 Ping ky hanh nghé va cap Thé Thira phat lai

5 1.008928 Cép lai Thé Thura phat lai

6 1.008922 B6 nhiém Thira phat lai

7 1.008923 Mién nhiém Thira phat lai (truong hop dugc mién nhiém)

8 1.008924 B nhiém lai Thira phat lai

9 1.008929 Thanh l1ap Van phong Thura phat lai
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10 1.008930 bang ky hoat dong Van phong Thura phat lai
11 1.008931 Thay d6i ndi dung dang ky hoat dong ciia Vian phong Thira phat lai
12 1.008933 Ping ky hoat dong sau khi chuyén doi loai hinh hoat dong Vin phong Thira phat lai
Ding ky hoat dong, thay doi noi dung dang ky hoat dong sau khi hop nhat, sép nhiap Vin
13 1.008935 \ . e
phong Thura phat lai

14 1.008937 Thay doi ndi dung dang ky hoat dong sau khi chuyén nhuong Van phong Thira phat lai
15 1.008932 Chuyén doi loai hinh hoat déng Vian phong Thira phét lai
16 1.008934 Hop nhét, s4p nhap Vian phong Thira phat lai
17 1.008936 Chuyén nhuong Vian phong Thira phat lai
IX | Linh vuc Luat sw (20 TTHC)
1 1.002032 Thay d6i noi dung dang ky hoat dong cua té chic hanh nghé luat su

Thay doi nguoi dai dién theo phap luat cua cong ty luat trach nhiém hiru han hai thanh vién
2 1.002079  TAn A A

tro 1én, cong ty luat hop danh
3 1.002153 Pang ky hanh nghé luat su véi tu cach ca nhan

Chuyén dbi cong ty luat trach nhiém hitu han va cong ty luat hop danh, chuyén d6i vin
4 1.008709 \ ~ A N A

phong luat su thanh cong ty luat
5 1008628 Cap lai Chtrng chi hanh nghé luat su trong truong hop bi mat, bi rach, bi chay hoac vi ly do

khac khong ¢ y




Cép lai Chang chi hanh nghé luat su trong truong hop bi thu hdi Ching chi hanh nghé luat

6 1.008624 su theo quy dinh tai Biéu 18 cua Luat Luat su

7 1.008614 Thu hdi chteng chi hanh nghé luét su

8 1.002398 Ping ky hoat dong cua cong ty luat Viét Nam chuyén dbi tir cong ty luat nuée ngoai

9 1.002384 Pang ky hoat dong cua chi nhanh caa céng ty luat nudc ngoai tai Viét Nam

10 1.002368 Cap lai Gidy dang ky hoat dong cta chi nhanh, cong ty luat nuéc ngoai

11 1.002234 Sap nhap cong ty luat

12 1.002218 Hop nhét céng ty luat

13 1.002198 Thay d6i noi dung Gidy dang ky hoat dong cua chi nhanh, cong ty luat nuéc ngoai

14 1.002181 Pang ky hoat dong cua chi nhanh, cong ty luat nuéc ngoai

15 1.002099 Ding ky hoat dong cua chi nhanh cua t chic hanh nghé luat su

16 1.002055 Thay dA(;)i ngu&ri _df.li dién theo phap luat cia Van phong luat su, cong ty luat trdch nhiém hiru
han mot thanh vién

17 1.002010 Ping ky hoat dong cua to chirc hanh nghé luat su

18 1.001928 Cong nhan dao tao nghé luat su & nudc ngoai

19 1000828 Céap Chuang chi hanh nghé luat su d6i véi nguoi dat yéu cau kiém tra két qua tap sy hanh

nghé luat su




Céap Chung chi hanh nghé luat su dbi véi ngudi dugc mién dio tao nghé luat su, mién tap su

20 1.000688 hanh ngh? luat su

X | Linh vire Tu van phép luat (06 TTHC)

1 1.000404 Thu hdi thé tu van vién phép luat

2 1.000627 Ding ky hoat dong cua Trung tam tu van phap luat

3 1.000614 Ping ky hoat dong cho chi nhanh cta Trung tAm tu van phap luat

4 1.000588 Thay doi noi dung dang ky hoat dong caa Trung tAm tu van phap luat, chi nhanh

5 1.000426 Cap thé tu van vién phap luat

6 1.000390 Cap lai thé tu van vién phéap luat
X1 | Linh vuc Cong chirng (28 TTHC)

1 1.013859 Cép thé céng chang vién

2 1.013856 Cong nhan Diéu 1¢ ciia Vian phong cong ching dugc thanh lap trude ngay 01/7/2025

3 1.013849 CAhuyén ’déi Vin ph(j)ng cénAg chung theo loai hinh doanh nghiép tu nhan thanh Van phong

cong chung theo loai hinh céng ty hop danh
4 1.013852 Ban Van phong cong ching theo loai hinh doanh nghiép tu nhan
5 1013846 Chuyén nhwong toan bo phan vén gop cua toan bo thanh vién hop danh cua Van phong cong

chung




6 1.013840 Ping ky hoat dong Vin phong cong chizng hop nhat

7 1013848 Tlllay d6i noi dung dang ky hoat dong ciia Vian phong cong chang nhan chuyén nhugng von
gop

8 1.013836 Thay d6i ndi dung dang ky hoat dong cua Vin phong cong ching

9 1.013853 Thay d6i noi dung dang ky hoat dong cua Vin phong cong ching duoc ban

10 1.013843 Thay d6i ndi dung dang ky hoat dong cuia Vian phong cong ching nhan sap nhap

11 1.013832 Thu héi Thé cong ching vién

12 1.013842 Sap nhap Van phong cong churng theo loai hinh céng ty hop danh

13 1.013837 Cép lai Gidy dang ky hoat dong cho Vian phong cong ching do bi mat, hong

14 1.013834 Thanh lap Van phong céng ching

15 1.013839 Hop nhat Van phong cong chitng theo loai hinh cong ty hop danh

16 1.013835 Dang ky hoat dong Van phong cong chung

17 1.013818 Ping ky tham du kiém tra két qua tap su hanh nghé cong chiing

18 1.013830 Cép lai Thé cdng chang vién

19 1.013816 Cham dut tap sy hanh nghé céng chang

20 1013810 Thay d6i noi tdp sy hanh nghé céng chang tir té chac hanh nghé céng ching nay sang to

chtc hanh nghé cong chang khac trong cling mét tinh, thanh phé tric thuée Trung wong
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21 1.013808 Ping ky tap sy lai hanh nghé céng chang sau khi cham dut tap sy hanh nghé cong ching
22 1.013806 Cong nhan twong duong d6i voi nguoi duoc dao tao nghé céng ching & nudc ngoai
23 1.013805 Mién nhiém cong chang vién (trudng hop dugc mién nhiém)
24 3.000444 Cong nhan hoan thanh tap sy hanh nghé cong ching
25 1.013807 Ding ky tap sy hanh nghé cong chang
26 1.013804 B6 nhiém lai cong ching vién
Thay doi noi tap sw hanh nghé cong chiing tir to chic hanh nghé cong ching tai tinh, thanh
27 1.013812 pho tryc thudc Trung wong nay sang to chic hanh nghé cong chang tai tinh, thanh pho truc
thuoc Trung wong khac
28 1.013803 B6 nhiém cong ching vién
X1l | Linh vue Giam dinh tw phap (03 TTHC)
1 1001117 C:ép Iai,Giéy de‘tng k}"/ hoat fi@ng C}la \./énxph(‘)ng giam dinh tu phap trong treong hop Gidy
dang ky hoat dong bi hu hong hoac bi mat
2 2.000894 Mién nhiém giam dinh vién tu phap
3 1.009832 Cap lai thé giam dinh vién tu phap
X111 | Linh vwe Pau gia tai san (04 TTHC)



https://dichvucong.gov.vn/p/home/dvc-tthc-thu-tuc-hanh-chinh-chi-tiet.html?ma_thu_tuc=1669
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1 2.001333 Thay d6i noi dung dang ky hoat dong cua doanh nghiép dau gia tai san

2 2.001258 Cép lai Gidy dang ky hoat dong caa doanh nghiép dau gié tai san

3 2.001247 Ping ky hoat dong cua chi nhanh doanh nghiép dau gia tai san

4 1.013634 Thay d6i noi dung dang ky hoat dong cua chi nhanh doanh nghiép

PHAN I1. DANH MUC THU TUC HANH CHINH CAP XA (38 TTHC)
STT |MATTHC Tén thi tuc

I Linh vuc Nudi con nudi (02 TTHC)

1 2 002349 Cép gidy xac nhan cdng dan Viét Nam thuong tri khu vuc bién gisi du dieu kién nhan tré
' em cua nudc lang giéng cu tra & khu vuc bién gidgi lam con nudi

2 2.001255 Dang ky lai viéc nuoi con nudi trong nudc

Il | Linh vuc Hd tich (29 TTHC)

1 2.000635 Cap ban sao Trich lyc ho tich, ban sao Giay khai sinh

2 2.002516 X&c nhan théng tin ho tich

3 1.001193 Dang ky khai sinh

4 2.000528 Ping ky khai sinh c6 yéu té nudc ngoai
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5 1.004884 Dbang ky lai khai sinh

6 2.000522 Pang ky lai khai sinh c6 yéu té nuéc ngoai

7 1.001022 bang ky nhan cha, me, con

8 2.000779 Ding ky nhan cha, me, con c6 yéu té nude ngoai

9 1.004772 Ding ky khai sinh cho ngudi da c6 ho so, gidy to ca nhan
10 1.000893 Ding ky khai sinh c6 yéu td nudc ngodi cho nguoi di cd ho so, gidy to ca nhan
11 1.000656 Ding ky khai tir

12 1.001766 Ping ky khai tir ¢6 yéu td nudc ngoai

13 1.005461 Dang ky lai khai tu

14 2.000497 Ding ky lai khai tir c6 yéu té nudc ngoai

15 1.004837 bang ky gidm ho

16 1.001669 Ping ky giam ho c6 yéu to nudc ngoai

17 1.004845 Ping ky cham duat giam ho

18 2.000756 Ping ky cham dat giam ho ¢ yéu té nude ngoai

19 3.000323 Pang ky giam sat viéc gidm ho

20 3.000322 Ding ky cham duat giam sat viéc giam ho
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21 1.004859 Thay dbi, cai chinh, bé sung thdng tin hé tich, xac dinh lai dan toc
99 2000748 Thu\?uc thay doi, cai chinh, bo sung thong tin ho tich, xac dinh lai dan toc cé yéu to nudc
ngoai
Ghi vao s6 hd tich viéc két hon cua cong dan Viét Nam da dugc giai quyét tai co quan c6
23 2.002189 2 \ . .
tham quyén ctia nudc ngoai
Ghi vao sb ho tich viéc ly hén, hay viéc két hdn caa cong dan Viét Nam da duoc giai quyét
24 2.000554 : R L f .
tai co quan c6 tham quyén cua nudc ngoal
Ghi vao s hg tich viéc ho tich khéc cuia cdng dén Viét Nam da duoc giai quyét tai co quan
25 2.000547 c6 tham quyen cua nudc ngoai (kr)ai sinh; giam ho; nhan cha, me, con; xac dinh cha, me,
con; nudi con nudi; khai tir; thay doi ho tich)
26 1.000110 Ding ky khai sinh c6 yéu td nuéc ngoai tai khu vuc bién gioi
27 1.000080 Ping ky nhan cha, me, con ¢ yéu té nudc ngoai tai khu vuc bién gigi
28 1.004827 Ding ky khai tir ¢6 yéu td nudc ngoai tai khu vuc bién gidi
29 1.004873 Cap Gidy xac nhan tinh trang hén nhan
I11 | Linh vuc Phd bién, gido duc phap luat (02 TTHC)
1 2.001457 Cong nhan tuyén truyén vién phap luat
2 2.001449 Cho thoi lam tuyén truyén vién phap luat
IV | Linh vuc Hoa giai ¢ co sé (05 TTHC)
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https://csdl.dichvucong.gov.vn/web/mtv/thu_tuc_hanh_chinh/chi_tiet_tthc/index?id=4899&qdcbid=16&r_url=danh_sach_tthc
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1 2.000930 Thu tuc thoi lam hoa giai vién

2 1.002211 Thu tuc cong nhan hoa giai vién

3 2.000950 Tha tuc ¢6ng nhan té truéng to hoa giai

4 2.002080 Thu tuc thanh toan thu lao cho hoa giai vién

5 2000424 Thuc hién ho tro khi hoa giai vién gap tai nan hoac rai ro anh huong dén strc khoe, tinh

mang trong khi thuc hién hoat dong hoa giai ¢ co so

Tong s6 danh muc thi tuc hanh chinh @i diéu kién toan trinh 158 TTHC

Trong do:

Cap tinh 120 TTHC

Cap x& 38 TTHC
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